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337-555-7722
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                     cayenne@yahoo.com

Objective
Sales Representative with a major manufacturer with opportunity to follow sales management track.

Education

University of Louisiana at Lafayette
May 200xx

B.I. Moody III College of Business Administration 



Bachelor of Science in Business Administration, Marketing




Overall GPA:  3.2/4.0

Relevant Courses:  Consumer Behavior, International Marketing, Personal Selling, Marketing Research
Honors:  Dean’s list four semesters, Mu Kappa Tau (National Honor Society for Marketing)
Experience

University of Louisiana at Lafayette, ENROLLMENT SERVICES
Aug. xx – present

Student Assistant

· Assist and guide prospective students and their parents with the enrollment process

· Train new Student Assistants in office procedures, including using computerized enrollment system (ISIS), processing applications and university programs and resources
· Work closely with Recruiting staff to prepare marketing materials for high school and college visit programs

· Selected to assist Dean of Enrollment Management with research project.  Selection based on excellence performance and productivity
Sept. xx – present

DILLARD’S DEPARTMENT STORE Lafayette, LA

   


Salesperson

· Sell women’s clothing and suggest appropriate accessories

· Conduct inventory; arrange displays of merchandise

· Received performance-based salary increases
May – Dec. xx

ORLANDO COMMUNITY FESTIVAL Orlando, FL 
Community Relations Co-Chair

· Supervised and developed leadership in 10+ member committee

· Screened and selected five agencies and developed working relationships through community service projects and conference meetings
· Assisted organization in raising $26K and attracting attendance of 3500+ people at event
Activities

ALPHA KAPPA ALPHA SORORITY, 20xx – present




Panhellenic Representative, 20xx – present




Representative to National Convention, 20xx



Rush Chairman, 20xx-xx




Coordinated eight committees




Delegated responsibilities




Increased membership by 20%

Skills


Familiar with Microsoft Word, Excel, Access, PowerPoint, Publisher

Basic Resume Tips:


*Be neat and proofread carefully!


*Be honest.


*Keep it brief—for most college students, a one   


   page resume is appropriate.


*Use high-quality white or off-white paper.





Describe your duties/responsibilities & what you accomplished using concise, powerful phrases, which begin with action verbs.  Do not use personal pronouns 





List activities which demonstrate skills & accomplishments relevant to the job.  Emphasize leadership roles.  Do not use abbreviations.








